SAMPLE
MANAGEMENT REPRESENTATION LETTER

 (Date of CPA report) 	

Sample CPA Firm 999 Main Street Any town, CT 06999

In connection with your engagement to apply agreed-upon procedures to the 20xx Parish Financial Report (“report”) of Sample Parish as of December 31, 20xx, located in
 	 we confirm, to the best of our knowledge and belief, the following representations made to you during your engagement.
1. We are responsible for the presentation of the items in the Parish Financial Report in accordance with the instructions to the 20xx Parish Financial Reporting Requirements (“reporting instructions”).
2. As of December 31, 20xx, the Parish Financial Report is presented in accordance with the reporting instructions.
3. The Episcopal Church in Connecticut is responsible for selecting the criteria and determining that the criteria are appropriate for our purposes.
4. We have disclosed to you all known matters contradicting the reporting instructions.
5. There have been no communications from other parties relating to the Parish Financial Report, including communications received between December 31, 20xx and [date of CPA report].
6. We have made available to you all information that we believe is relevant to the Parish Financial Report.
7. We have responded fully to all inquiries made to us by you during the engagement.
8. No events have occurred subsequent to December 31, 20xx that would require adjustment to or modification of the Parish Financial Report.
9. Your report is intended solely for the information and use of the Parish and the ECCT and is not intended to be and should not be used by anyone other than those specified parties.

 	
Signature- (highest management official)	Signature (highest financial official)


 	
Title	Title

